
 

Who are you  
 
Please tell us if you are the debtor applying for your own bankruptcy, or if you are the 
recognised executor of a deceased debtor’s estate; are the legal guardian of the 
debtor with the authority to apply; or if you have Power of Attorney for the debtor and 
your court document specifically gives you authorisation to apply; by ticking the 
relevant box. The legal documentation to verify your authority to act must be 
provided when submitting this application. 
 
If you are applying for your own bankruptcy, a money adviser should complete part 1 
of this application on your behalf. 
 
  



 

Executor Details  
 
Using the drop down menu please select the title you are known as. 
 
Please enter your: 
 
Name  
Middle name(s) (if applicable) 
Surname  
Date of Birth  
 
in the appropriate fields. 
 
Enter your postcode into the relevant box and then select the ‘Find Addresses’ 
button and select the appropriate address from the options available. 
 
If the address you are looking for does not appear in the list of options then please 
enter the address manually. Please note that Street name, Town, County and 
Postcode are all mandatory fields. 
 
Please enter all contact details and indicate your relationship to the debtor in the 
appropriate fields. 
 
Select the Browse button to be able to upload the relevant document that proves you 
are able to act on the debtors behalf. 
 
  



 

 
 

Minimal Asset Process  
 
You may be eligible to apply for bankruptcy under section 2(2) of the Bankruptcy 
(Scotland) Act 2016 (‘the Act’). This section of the Act is referred to in the remainder 
of this pack as the Minimal Asset Process (MAP). 
 
Please tick all boxes that apply to you under the section “Minimal Asset Process” 
(MAP). If you are able to tick ALL boxes in this section you would be considered 
eligible for MAP  
 
PLEASE NOTE: When ticking point (2) and (3) of the Minimal Asset Process (MAP) 
criteria you are declaring that you have no single asset worth more than £1,000 or 
non-essential assets with a total value of more than £2,000. This does not include a 
motor vehicle, if reasonably required, with a value of up to £3,000 or an asset which 
does not vest with the trustee.  
 
When ticking point (4) of the Minimal Asset Process (MAP) criteria you are 
confirming that you do not, solely or jointly, own any property or land. 
 
When ticking point (8) you are confirming that you have been assessed by the 
Common Financial Tool as not being required to pay a contribution towards your 
bankruptcy or that you have been solely in receipt of benefits for a continuous period 
of 6 months to date. 
 
If you are eligible for MAP, discharge will be granted on the date which is 6 months 
after the date bankruptcy was awarded. For a further 6 month period, ending on the 
date which is 12 months from the date bankruptcy was awarded, you must inform 
any persons of your bankruptcy if they are providing you (solely or jointly) with credit. 

  



 

Full Administration Bankruptcy  
 
Answer all questions in this section using the drop down options. 
 
You must confirm that the first 3 statement are true to continue with your application. 
 
You must also answer “yes” to one of the following questions to be able to continue 
with your application: 
 
Do you have a certificate for Sequestration signed by an authorised person? 
 
Have you ever taken part in a debt payment programme (DPP) under the Debt 
Arrangement Scheme (DAS) and has the DPP been revoked? 
 
Have you ever signed a Trust Deed and if so did it fail to become protected? 
 
Have you been served with a charge for payment? 
 
Have you been served with a Statutory Demand? 
 
Please upload any relevant documentary evidence in support of your application by 
clicking the Browse button relating to the relevant question. 
 
  



 

Previous Bankruptcy Status 
 
State if you are currently bankrupt in any other country outside Scotland selecting 
“YES” or “NO” from the drop down menu. If you have selected “YES” then you must 
give further details of  the country in which you are bankrupt and the date the 
bankruptcy was awarded. 
 
State if you have previously been made bankrupt in any other country outside 
Scotland by selecting “YES” or “NO” from the drop down menu. If you have selected 
“YES” then please confirm in which country you were made bankrupt and the date 
the bankruptcy was awarded. 
 
Please also confirm your name at the time the bankruptcy was awarded, if different 
from your current name. 
 
State if you have lived outside Scotland in the past 5 years by selecting “YES” or 
“NO” from the drop down menu. If you have selected “YES” them please select the 
blue add button at the bottom of this section to give details of the county lived in. 
Please note more than one can be added. 
  



 

 
Debtors Details  

 
Please select the tile you are known by (Mr, Mrs, Miss, Ms or other title), from the 
drop down menu.  
 
Enter the following in the corresponding fields: 
 
First name  
Middle name(s) (if applicable) 
Surname  
 
Using the drop down box, please select your preferred method of contact. 
 
Using the drop down box, please indicate if you have ever been known by any other 
name. If you select “YES” you will be asked to complete further details when you 
continue from this section. 
 
Using the calendar provided, please enter your date of birth. The calendar will 
appear when clicking on the box next to ‘Date of Birth’. 
 
Enter your postcode and select ‘Find Address’. Now select your address from the 
options available. 
 
If your address does not appear in the options listed then please manually fill in the 
address fields. Please note – Street, Town, County and Postcode are all mandatory 
fields and must be completed to allow you to continue with your application. 
 
Please tell us what type of property you live in. (Flat, Bungalow, Detached etc) 
 
Using the calendar provided please select the date you moved into the property. The 
calendar will appear when you click on the box next to “Date you moved into 
property” 
 
Enter your telephone number including area code. This is very important as we may 
need to contact you regarding your application form. 
 
Enter your mobile number, if you have one. 
 
Enter your e-mail address, if you have one, This will help us to get in touch with you 
quickly if we need to. 
 
Please select 1 of the 3 options using the drop down menu next to “Application made 
under” to indicate which route into bankruptcy applies to you. Please note you will be 
required to submit a Certificate for Sequestration if you choose MAP or Certificate for 
Sequestration:  

 
Your money adviser should be able to explain the Certificate for Sequestration 
process to you and complete the Certificate for Sequestration.  
  



 

Update Alias  

 
Please use the boxes provided to confirm any names you were previously known by. 
 
Using the drop down box, please select the title you were previously known as. 
 
Enter the following information in the corresponding boxes provided: 
 
First name  
Middle name(s) (if applicable) 
Surname  
 
You can enter up to 3 previously known as names in this section.   



 

Employment / Owned Companies  

 
Please give details of your current employment by clicking on the blue ‘Add 
employment’ button. 
 
Please give details of any owned businesses by clicking the blue ‘Add Owned 
Company’ button. 
 
 



 

Add Employment  
 
Enter that name of your employer. 
 
Type the post code of your employer’s address in the ‘Search Postcode’ field then 
click on the ‘Find Address’ button. Select your employers address from the options 
listed. 
 
If the correct address is not shown in the options listed please manually input your 
employers address. Please note – Street name, Town, County and Postcode are all 
mandatory fields. 
 
Enter the position you hold within the company. 
 
Using the calendar please select the date of which you started working for the 
company. The calendar will appear when you click on the box next to ‘Date 
Employed From’.  
 
Using the drop menu please select your pay period. 
 
Enter the amount you get paid in relation to your pay period. You should give your 
gross pay which is your pay before any deductions such as tax and national 
insurance. 
 
Please give details of any earning/wages arrestment by clicking on the blue ‘Add’ 
button at the bottom of this section. Please note – more than one earning/wages 
arrestment can be added. 
 



 

Add owned company 
 
Using the drop down menu, please indicate the type of company (limited or sole 
trader). 
 
Enter the name of the company. 
 
Enter the company number (as registered at companies house) 
 
Enter the postcode the company is registered under and then click the ‘Find 
Address’ button to reveal a list of options from which you should select the correct 
address. 
 
If the relevant address does not appear in the list of options then please enter the 
address details manually. Please note that street name, Town, County and Postcode 
are all mandatory fields. 
 
State your role within the company/business  
 
Using the drop down menu, please indicate if the company/business is currently still 
trading. 
 
Using the calendar, please select the date the company/business started trading. 
The calendar will appear when you click on the box next to ‘Date trading from’. 
 
If the company has stopped trading please use the calendar to select the appropriate 
date which the company stopped trading. The calendar will appear when you click on 
the box next to ‘Date trading to’. 
 
Please use the box provided to give us any other trading information you think may 
be relevant to your application. 
  



 

Income  
 
Enter the total number of people in the household.  
 
Enter the number of people in the household who are dependent children.  
 
Enter the amount you get paid from your salary/wages and also from any benefits.  
 
Please note that you change the frequency and the type of income by using the drop 
down box and selecting from the list provided. You may also wish to add an income 
that is not listed this can be done by selecting the blue ‘add’ button at the bottom of 
the page. 
 
Evidence must be provided with this application to support the information 
provided in ‘Debtor’s salary/wages.’ This should include: wage slips (last 3 
months); bank statements (last 3 months). Evidence must also be provided to 
support information on ‘Benefits’ received.  



 

Expenditure  
 
Enter the details of you monthly/weekly expenses. You can use the drop down boxes 
to change the type of expenditure or the frequency of which you pay these costs. 
 
You may also want to add more expenses than the ones listed and this can be done 
by clicking the blue ‘Add’ button at the bottom of the page. 
 
Evidence must be provided with this application to support the information 
provided under ‘Essential Expenditure.’ This should include (if applicable): 
tenancy agreement; mortgage statement; utility bills; council tax letter; H/P 
agreement; insurance documents.  
  



 

 
Expenditure (continued)  

 
Using the calendar, please indicate your Proposed First Payment. The calendar will 
appear when you click on the box next to ‘Proposed First Payment Date’. 
 
Using the drop down menu, please indicate if you wish a third person to pay your 
contribution on your behalf. 
 
If you have selected yes to a third party paying your contribution then please select 
the ‘Browse’ button to upload a signed mandate and payment arrangement 
documents. 
 
  



 

 
Living Arrangements  

 
Using the drop down menu, select the living arrangement that applied to you (owned 
by you, rented or other) 
 
  



 

Your home  
 
If you jointly own your home please give details of the joint owner by selecting the 
blue ‘add join owner ‘ button. 
 
If there is a mortgage or secured loan on the property please give details of these by 
selecting the blue ‘Add Property Loan Information’ button. 
 
Using the drop down menu please indicate if the property is jointly owned. 
 
Provide the estimated value of the property (if known). 
 
Give details of the total amount outstanding on the mortgage (if applicable). 
 
Give details of any secured loan outstanding on the mortgage (if applicable). 
  



 

Add Join owners  
 
Using the drop down menu select the title of the joint owner. 
 
Provide the first name, middle name (if applicable) and surname of the joint owner in 
the relevant boxes. 
 
If the joint owner lives at a different address from the property you currently live in 
the please give details of his/her address. 
 
Enter the postcode of the address of the joint owner and then select the ‘Find 
Address’ button. 
  



 

 
Add Property Loan Information  

 
From the drop down menu select the type of loan relevant to the property (Mortgage 
or Secured Loan). 
 
Input the name of the lender.  
 
Enter the Postcode of the lender, select the ‘Find Addresses’ button and select the 
appropriate address from the drop options available. 
 
If the address you are looking for does not appear in the options listed then please 
input the address manually. Please note that Street Name, Town, County and 
Postcode are all mandatory fields. 
 
Enter you mortgage account number or lender reference number in the box 
provided. 
 
Using the calendar please select the date the loan/mortgage was obtained. The 
calendar will appear when you select the box next to ‘Date loan was obtained’. 
 
Enter the total amount originally borrowed. 
  



 

Occupied Property  
 
Using the blue ‘Add Property’ button you must add details of the following properties: 
 
 

 Any property you have lived in in the past 5 years. 
 

 Details of any properties you have owned. 
 

 Any address you have used to obtain credit in the past including business 
addresses. 

 
You can add more than one property by just clicking on the ‘Add Property’ button. 
  



 

Owned Vehicles  
 
You must enter the details of any vehicles owned by you (car, van, caravan etc). 
 
You can add more than one vehicle by selecting the ‘Add owned Vehicle’ button. 
  



 

Vehicles not owned by you  
 
Using the drop down menu, please indicate if you have use of a vehicle that is not 
owned by you. 
 
If you have selected ‘Yes,’ please give details of the vehicle in the box provided. 
  



 

Policies  
 
You must give details of any policies, endowments or saving plans you may have. 
You can add details of any of these by clicking the ‘Add Policy’ button. Please note 
you can add more than one.  
  



 

Add Policy  
 
Enter the type of policy (life policies, savings or  endowment). 
 
Enter the name of the company the policy is held with. 
 
Enter the postcode of the company where the policy is held and select the ‘Find 
Addresses’ button which will show a list of addresses for you select the appropriate 
one that applies. 
 
If the address you are looking for does not appear in the list of options then please 
enter the details manually. Please note that Street name, Town, and Postcode are all 
mandatory fields. 
 
Enter the sum assured or the amount currently held in any saving policy. 
 
Enter the surrender value (if applicable). 
  



 

Investments  
 
 
You must give details of any stocks, shares, bonds, savings certificates or premium 
bonds you may have. You can add details of any of these by clicking the ‘Add 
investment’ button. Please note you can add more than one.  
  



 

Add Investment  
 
Enter the type of policy (stocks, shares, bonds, savings certificates or premium 
bonds). 
 
Enter the name of the company the investment is held with. 
 
Enter the reference number relating to the investment. 
 
Enter the postcode of the company where the policy is held and select the ‘Find 
Addresses’ button which will show a list of addresses for you select the appropriate 
one that applies. 
 
If the address you are looking for does not appear in the list of options then please 
enter the details manually. Please note that Street name, Town, and Postcode are all 
mandatory fields. 
 
  



 

Add Owned Vehicle  
 
Enter the registration number. 
 
Enter the make and model of the vehicle in the appropriate fields. (For example, 
Ford Fiesta). 
 
Enter the year the car was manufactured. 
 
Enter the current mileage of the vehicle. 
 
Enter the name of the hire purchase company (if applicable) 
 
Please select the box if the car is subject to a hire purchase, finance or motability 
agreement. 
 
 
 
  



 

Add Occupied Property  
 
Enter the post code of the property then select the ‘Find Addresses’ button which will 
produce a list of properties for you to choose from. 
 
If the property was outside the UK then please tick the box next to ‘Non – UK 
address (no postcode).  
 
If the relevant property does not appear on the list then please enter the address 
manually.  
 
Using the calendar, please select the dates you were associated with the property 
and the date sold. The calendar will appear when you click on the relevant box. 
 
Using the drop down box, tell us what kind of property it was. 
 
Enter the valuation amount of the property. 
 
Using the drop down box, indicate if you have previously lived at this property. 
 
Enter the value of the mortgage outstanding (if applicable). 
  



 

Hire of Credit Purchases  
 
You must add details of any Hire or Credit purchase items you may have. You can 
do this by selecting the blue ‘Add Hire or Credit Purchase’ button. 
 
  



 

Add Hire Purchase  
 
Enter a description of the item under hire/credit purchase. 
 
Using the calendar, select the date the item was purchased. The calendar will 
appear when you click on the box next to ‘Date Purchased’. 
 
Enter the estimated value of the item. 
 
Enter the name of the company supplying the credit. 
 
Enter the postcode of the company supplying the credit and then select the ‘Find 
Addresses’ button to show a list of address for you to select the appropriate address. 
 
If the address you are looking for does not appear in the list of options available then 
please enter the appropriate address manually. Please note Street name, Town and 
Postcode are all mandatory fields. 
 
Please use the box provided to give details of the terms attached to the item. 
  



 

Owned Possessions  
 
You must list any non-essential assets you own that are not subject to hire purchase 
or credit agreement. You can do this by selecting the ‘Add’ button. Please not that 
you can add more than one. 
  



 

Debts  
 
You need to list all your debts. You can add a debt to you application by selecting 
the ‘Add Debt’ button. You can add as many as you like. 
 
  



 

 
Add Debt 

 
Enter the type of debt (credit card, loan etc). 
 
Enter the name of the organisation supplying the credit. 
 
Enter the postcode of the organisation supplying the credit and then select the ‘Find 
Addresses’ to view a list of addresses available.  
 
If the option list does not show the address you are looking for then please enter the 
address manually. Please note that Street name, Town, County and Postcode are all 
mandatory fields. 
 
Enter the Reference number of the credit card, loan etc. 
 
Using the calendar select the date the debt was originally obtained. The calendar will 
appear when you click on the box next to ‘Date Debt Obtained’. 
 
Enter the amount you owe to this debt. 
  



 

Bank/Building Society/Other Accounts  
 
You must add details of any bank/building society or other accounts. You can do this 
by selecting the blue ‘Add Bank/Building Society/Other Accounts’ button. Please 
note you can add as many account as necessary. 
 
If you do not have any accounts either solely in your name or jointly with a third 
person then please give details of you manage your money. For example, how do 
you get paid and how do you pay your bills?  
  



 

Trustee Nomination  
 
 
Using the drop down menu please indicate if you wish to nominate an Insolvency 
Practitioner to be your Trustee. 
 
If you have selected ‘Yes’ to nominating an insolvency Practitioner please complete 
their details including address. You must then select the ‘browse’ button and upload 
a form 12 which should be completed and signed by the trustee. 
  



 

Money Advisor  
 
Please confirm the statement at the top of this section by filling out your details. 
Please note that First name, Surname, Name of Organisation, Street name, Town, 
County and Postcode are all mandatory fields. 
 
You must now tick the box at the bottom of the page to confirm the statement. 
  



 

Sensitivity Obligation  
 
If you have a genuine reason not to have your details published on the Register of 
Insolvency (ROI) then this is where you should make us aware of the reason. 
 
Select the box to confirm that you have a genuine, legitimate reason for certain 
details being withheld and then use the box provided to give details of the reason. 
  



 

Payment Information  
 
You are required to pay an application fee of either £200 or £90 depending on you 
criteria. 
 
Your payment options are: 
 
Online  
Over the phone  
At your local RBS Branch  
Cheque  
In person at the AiB office  
 
Please enter the payment reference number issued by the Accountant in Bankruptcy 
in the appropriate field. 
 
Using the drop down box please indicate which payment method you used to pay 
your application fee. 
 
Tick the box to confirm that the information provided is correct.  
  



 

Automatic Credit/HPI checks  
 
You must agree to AiB carrying out automatic credit checks to be able to proceed 
with your application. 
 
You must select the tick box agreeing to the checks being carried out.  
  



 

Checklist  
 
Select the appropriate browser button to allow you to upload the sign Part 2 of the 
Bankruptcy application pack. 
 
Select the appropriate browser button to upload all supporting evidence in support of 
your application. 
 
Please tick the boxes next to all 3 statements to confirm that you have completed all 
the relevant step needed to submit your application pack. 
  



 

Submit Debtor Application 
 
Using the drop down menu please indicate if the applicant wishes to be issued with 
access to BASYS. 
 
Please review all the details in this page before submitting the application.  



 

 


